
Cover Page Here 
 

Your cover page should include:  

• Memorial University  
• A large and centered team logo  
• The name of the competition  
• The Year  
• That it is a sponsorship package   



Insert Letter of Support from the Dean of your Faculty Here 
The dean expects you to write a letter of support on their behalf. They will review it, make any 
adjustments, and then sign it 

See sample package for details 

What is the Competition? 
Highlight here the what, when and why of the competition. 

• When is it?
• What is it hoping to achieve?
• How is it structured?
• What key skills is it hoping to help students develop?

What is it that you’re developing? 
This is where you talk about your project. 

• What is it you’re developing?
• What does it do?
• How does it work?
• What does it need to accomplish?

Why should they sponsor you? 
Highlight the following: 

• How has the team done in the past? Has there been a team before?
• What is the budget?
• What will sponsorship go towards?
• What levels of sponsorship can the sponsor commit too?
• What will that sponsorship get them? Are there any media opportunities associated with the event?
• What benefits will students gain from participation?
• How will those benefits and skills translate to potential employers? Will they help to grow the local 

economy in any way?

Introduce the Team 
• Include a thank you from the group
• Include a list of members
• Include a list of involved Faculties and areas of study
• Plug your team’s social media and website
• Include where to address sponsorships

Sponsorship Form 
Create a form to capture the sponsor’s details, as well as the commitments they received from you for donating. 
You are not able to issue a tax receipt, but you can issue an invoice showing receipt of sponsorship.  



Invoice Template 
Do not include this with you package, but have it ready for sponsors who request it following a donation. See 
included example.  

NOTE: Photos of the team at previous competitions, awards won, and completed projects 
look great in this package. Include any images you can to demonstrate the team’s 
commitment to the project. ALWAYS INCLDUE A TEAM PICTURE  



SAMPLE



INVOICE
Paradigm Hyperloop INVOICE NO. DATE
130 Lemarchant Rd, Apt 101 2022-0001 2022-05-24

St John's, NL A1C 2H2
1 (709) 324 0486
project.manager@paradigmhyperloop.com

BILL TO:
Attn: 
Mysa Smart Thermostat
34 Harvey Rd, Ste. 402
St. John’s NL, A1C 2G1
Canada

DESCRIPTION QTY UNIT PRICE AMOUNT
Silver Level Sponsorship Package 1 ($ 1,000.00)             ($ 1,000.00)             

0.00

Scope of Delivery: 0.00

1. Listed on Website as Official Sponsor 0.00

2. Recognition Across Paradigm Hyperloop Social Media Channels 0.00

3. Logo displayed on Competition Vehicle 0.00

4. Commemorative 3D printed model of Competition Vehicle 0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

TOTAL (CAD) -$ 1,000.00-          

For questions concerning this invoice, please contact
Gavin Burden gavin@paradigmhyperloop.com | (709) 320 0486

www.paradigmhyperloop.com

SAMPLE

http://www.paradigmhyperloop.com/
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